
 
  TEXA

 
 
 
 

The Texas Real 
disability in emp
accommodation 
 

_________________

State Classifi
 
Job Posting N
 
Group, Class 
 
Salary: 
 
Work Week: 
 
Minimum Edu

Required  
Experience/K

Preferred 
Experience/K

Essential Job

Job Duties: 

Posting Date:
 
Closing Date:
 
To Apply: 

Contact: 

AS   

Estate Commiss
loyment or in the
needed during t

__________________

cation: 

Number: 

No.: 

ucation: 

Knowledge: 

Knowledge: 

b Functions 

: 

: 

       

sion is an equal o
e provision of ser
the application pr

J

__________________

Accountant III 

1309-01-SSS 

B-17, 1016 

$3,000 - $3,75

40 hours per w

College degre
 
 College g

may be su
 3 years ex
 Working k

Identificat
 Excellent 
 
 2 years ex
 2 years ex

system 
 2 years ex
 
 Ability to p

and minim
 Ability to c
 Ability to u
 
 Enter and
 Reconcile

and TREC
 Reconcile

TREC doc
 Reconcile
 Reconcile
 Download
 Download
 Enter TTS
 Perform b
 Perform o
 Regular a
 
September 21

Until filled 

Send a State 
experience tie
 
Michelle Fiore

   REAL E
 

 APPRAIS

opportunity emp
rvices.  In compli
rocess should be

JOB VACA
Staff & Su

___________________

50 per month 

week, Monday-

e or high schoo

raduate with at
ubstituted for o
xperience in Te
knowledge of th
tion Number Sy
skills in Excel 

xperience proc
xperience in  p

xperience usin

perform detaile
mal oversight 
communicate e
use a personal

d reconcile age
e monthly data 
C documents 
e monthly data 
cuments 

e MIP data with
e monthly State
d USAS reports
d TTSTC month
STC transfer an
backup support
other duties as 
attendance is es

, 2012 

of Texas Em
s into the dutie

ntini, SPHR, H

ESTATE C

SER LICEN

 

loyer and does n
iance with the Am
e communicated 

 
 
 
 
 
 
 
 

ANCY ANN
upport Serv
__________________

 

-Friday (may re

ol diploma/GED

t least six seme
one another on 
exas state age
he Uniform Sta
ystem (TINS) 
and Word 

cessing accoun
roperty manag

g Sage MIP Fu

ed accounting r

effectively orally
 computer and

ncy monthly pa
between the T

between the U

h the TTSTC an
ewide Property 
s on a daily bas
hly reports 
nd disburseme
t for the Vouche
assigned by  th
ssential 

ployment Appl
es of this positio

uman Resourc
  

COMMIS

NSING & C

not discriminate o
mericans with Di
by the applicant

OUNCEME
vices Divisio

__________________

equire overtime

D with equivale

ester hours in a
a year-for-yea
ncy accounting

atewide Accoun

nting expenditu
gement and the

und Accounting

reconciliation w

y and in writing
d 10-key calcula

ayables and en
Texas Treasury

Uniformed State

nd USAS data
Accounting re

sis, as well as t

ent documents 
er Accountant 
he Chief Accou

lication along 
on to:  human.r

ces 512-936-35

SSION    

CERTIFICAT

on the basis of ra
sabilities Act, an
t to Human Reso

ENT 
on 
__________________

e) 

ent work exper

accounting. Ex
ar basis. 
g  
nting System (U

re and revenue
e Statewide Pro

g system 

work with a high

g 
ator 

ncumbrances 
y Safekeeping T

ewide Account

ecords with USA
the monthly re

into the TTSTC
and Administra
untant or Direc

with a cover l
resources@tre

586 

 

TION BOA

ace, color, sex, n
ny requests for re
ources. 

__________________

ience 

xperience and e

USAS) and the

e reconciliation
operty Account

h degree of acc

Trust Company

ing System (US

AS reports 
ports 

C system 
ative Assistant

ctor of Staff Ser

letter detailing 
ec.texas.gov  

ARD 

national origin, ag
easonable 

__________________

education 

e Texas 

ns 
ting (SPA) 

curacy 

y (TTSTC) 

SAS) and 

rvices 

how your 

ge or 

______ 


